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TAHSEEN HASEEB BICHOO
 
Career 
Objective
:
 
Seeking a career in a company which offers an excellent working environment and opportunity for learning and growth.
)
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	Handling Accounts
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	Business Development
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	Financial Planning 
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	Team Leadership

Market Analysis	
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	Statutory Compliance

Training & Development
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	Client Management
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Professional with about 4+ years of experience in Managing Accounts, Training new entrants, Managing Store, Managing Store Staff, Sales & Customer Services. 
Demonstrable experience in Managing accounts & supervising accounting staff. Expert in billings & collections with significant experience managing balance sheets & management status reports. Experience in handling Store & Sales team.
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· Master of Business Administration from  Lovely Professional University  - 2013
· Bachelor of Science from University of Kashmir – 2010.
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	MYRON Technologies (OPC) Pvt. Ltd. India. 

Feb 2018 to Nov 2018 -  Accounts Manager
                       
Key Result Areas: 

· Operating as the lead point of contact for any & all matters specific to accounts.
· Providing support to the Accounting Department.
· Handling communications with clients & vendors via Phone, Email & In-person.
· Preparing financial reports.
· Assisting with audits, fact checks & resolving discrepancies.
· Building & maintaining strong, long-lasting customer relationships.
· Overseeing customer account management, including negotiating contracts & agreements to maximize profit.


Fawaz Al Hokair Group  Saudi Arabia. 

Dec 2016 to Nov 2017-  Store Manager & Trainer

Key Result Areas:

· Role & Responsibility as a Trainer

· Train the new comers. 
· Tell them about the company policies & benefits. 
· Train them how to do sales & cashing.
· How to deal with customers in different situations.

·  Role & Responsibility as a Store Manager

· Plan & promote the daily schedule of employees & business. 
· Coordinate & discipline employees. 
· Make sure the store is stocked, clean & in proper working order. 
· Create & maintain budgets. 
· Coordinate with & report to senior management.


Kashmir Walnuts (Exporters of Walnuts & Walnut Kernels)
 
Nov 2013 to  Nov  2016-  Accounts Officer

Key Result Areas: 
.
· Handle Accounts payable & receivable
· Maintain records of business costs, such as labour & material.
· Check Invoices for inaccuracies.
· Reconcile accounts with the general ledger.
· Handle general account queries.
· Contact clients about invoices that are past due.


	
	
	
Personal Details

Date of Birth:                            18-10-1988
Nationality:                                Indian
Marital Status:                          Unmarried
Languages Known:                  English, Hindi, Urdu, Kashmiri, Arabic (Beginner)
Passport No:                              L1941850	
Visa Status:                                Visit Visa (Valid till April 15, 2019)

                                                                                   TAHSEEN HASEEB BICHOO 
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