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SAEED MEHMOOD KHAN
  
Mobile No.00971 – 50 -9613138
E-Mail:-   1)     mehmood33@yahoo.com
E-Mail:-   2)    mehmood7867@yahoo.com
Visa Status      Stay in U.A.E up to 06 November 2009
Career Objective
To seek a senior and challenging position in Accounts / Finance / Audit in a dynamic and growing organization, which suits my qualification, skills, diversified experience and to contribute in the growth and development of that organization, by innovation, self motivation, initiation, self drive and hard working. Ready to face the challenges and solve the problems encountered while performing the duties above norm for career advancement and development in that organization. 
	Professional

Qualification
	

	
	 (ICWA) ACMA (Member Ship #. A-2815 Qualified in June 03).
Associate Member of the Institute of Cost & Management Accountants Of Pakistan. (ICMAP). (A Master Degree in Cost & Management Accountancy Equivalent to Chartered Accountant (C.A) Qualification) 

www.icmap.com.pk 

	
	APA (Member Ship No.3511)

Associate Public Accountant
Pakistan Institute of Public Finance Accountants (PIPFA)
www.pipfa.org.pk


Working Experience

Working as Chief Accountant from January 2007 to till now In Excel Group of Companies U.A.E. ( 2 Years 10 Months)
(Manufacturer of Scaffolding materials, Contracting, Tube Mill, Galvanizing, A/C Repairing and Servicing). 

We have completed different projects of our valued customers like Main Dock for EMIRATES (DANATA) and Dubai Floating Bridge, Adnoc Bridge for WAAGNER BIORO.

We have valued customers Like RMD KWIKFORM, QUEBEISI SGB, RTA,DUBAI MUNCIPALITY,SHARJAH MUNCIPALITY,CARRIER SUTRIK etc.
Excel Group comprises of the following companies

1) Excel Industry Co. L.L.C Ajman U.A.E.   

    www.excel-uae.com
2) Excel Industry Co. Ltd. Sharjah U.A.E

3) Khizar Steel Industy HFZ Sharjah. U.A.E
www.ksi-uae.com
4) Marine & Engineering Supplies Co. Dubai

5) Armstrong Steel Industry HFZ Sharjah. (Under Process)   

 Main Responsibilities
My Job responsibilities is to perform / check the following activities

1) The Local Sales as well as Exports Sales on Cash Basis, Credit Basis, Letter of Credit (L.C) Basis by Road or by Sea.
2) Pursuing the Customer for Payment according to their payment terms
3) Analysis of sales on area wise as well as on monthly Basis for Local/ Exports and checking the trend of sales.

4) Checking the Documents for Letter Of Credit (L.C).

5) Implementing the Internal Control Procedures for Billing Department.

6) Aging the accounts receivable. Forecasting   the expected collection on monthly basis.
7) Local purchases as well as Imports by Letter of Credit (L.C).

8) Checking the Payment to the Suppliers for Purchases as well as petty cash payments.

9)  Implementing the Internal Control Procedures for Purchasing Department.
10)  Handling of Accounts Independently up to finalization.
11)  MIS reporting as required by management.

12)  Checking the workers / Employees Claims at the time of their leave. 
13)  Visiting the Main Store to check the internal control procedures.

14)  Calculating the Product Costing For Pricing Decision.

Pak Elektron Limited (a Public Limited Company)

(Manufacturers and distributors of Electrical Goods such as Refrigerator, Air Conditioner, Electric Meters etc. in Pakistan)

January 2003 – August 2006     (Finance Manager)

	JOB DESCRIPTIONS

	

	1)  Opening the L.C (Letter Of Credit) for imports and local Purchases with different banks keeping in mind the L.C facility limit and other terms.

	2) Checking the daily bank position of the banks and making the suppliers, employees and miscellaneous payments according to the balance and facilities available.

	3) Efficient dealing with banks and Financial Institutions for financing the Organization in compliance with prudential regulations. 
4) Making the payment of L.C. according to the L.C terms from bank taking in to account the balance and facilities availability. 


5) Communication with the banks for changing the bank facilities Limit (T.R., L.C., O.D. PDC discounting, LPO discounting, etc) and other issues.  

6) Proving the different information to the banks regarding the facilities.

7) Checking the bank reconciliation statement on monthly basis and proving the information to the management as required. 
8) Communication with the suppliers for imports and L. C. terms.
Professional

Training & Experience

From April 2000 to 30 June 2002 Practical experience with Javaid-Jalal Amjad & Co. Chartered Accountants & Management Consultants.
(Have been involved in statutory Audits of various listed and unlisted companies in various sectors, taxation services and cost audits)

Syed Bhais (Pvt) Limited 

(Manufacturers and distributors of Electrical Goods in Pakistan)

July 1996 – December 1999     (Senior Accountant)
	JOB SPECIFICATIONS
      1)   Preparation of annual Budget and financial forecasting for strategic planning purposes and calculation of Variances on monthly and yearly basis with their proper justifications by discussing it with management.
2) Advising the staff in the calculation of Product Cost taking in to account the cost of Material, Direct Labour and Factory Overhead. Analyzing the variances with their proper justification.

3) Submission of different reports as required by the management of the company.

4) Advising the staff regarding the opening of L.C. with banks for the import and export of different goods. 
5) Co-ordination and liaison with the External Auditors, Tax Consultants and other regulatory Govt. Authorities.        




Accomplishments
     1)  Implemented the ERP system and internal control in the organization  

     2)  Gained competency in dealing the corporate matters.
	    3)  Expert in financial analysis, data modulation and different reports. 
IT Exposure

MS Office, Expert in Excel Software, Sage ERP, Peach Tree, Tally, Accounting Packages ordinarily used in different organizations.




	Certificate in the Accounting Software (Peach Tree Accounting) in June 2006 from the Institute of Cost and Management Accountants of Pakistan. .


Languages 

Urdu, English, Punjabi
Good Verbal and written communications in English and Urdu Languages 
	Academic

Qualification 

	Bachelor Degree from University of The Punjab-1996

Intermediate from Board of Intermediate & Secondary Education Gujranwala -1992

Matric from Board of Intermediate & Secondary Education Gujranwala -1989


Personal

· Date of birth         2 October 1973

· Father Name         Rehmat Ali

· Religion                 Islam

· Visa Status            Residence Visa Cancelled and allowed to stay up to 06 November 2009
· Mobile No             00971-50-9613138.

· Mobile No             0092-333-4133973 (Pakistan)

· Domicile                Punjab (Pakistan)

· Reference              Nadeem Loan Officer Citi bank Dubai Cell No.00971-50-7256849
· Expected Salary    AED 14000/ Per Month
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