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RESUME

M.HABIB MOHAMMED

P.O.5064,Sharjah, U.A.E.

Email:habib_mohd10@yahoo.com

Ph: 0097150-2705232

Career Objective

To effectively utilize my experience in  “Accounts”  industry  –  so  as  to bring positive changes and grow in the organization.

Academic Qualifications

	 Period                 Qualification          Institution            

	 

	2000 – 2001            HSC                    Muslim Higher Sec      

	 2001 - 2004            B.C.S.                 University of Madras   


Other Qualifications

    ➢ Passed English Typewriting in Lower Grade.

    ➢ Completed Special Training in “Tally” 5.4 & 7.2.

    ➢ “Tally” Certificate from Genesis.

    ➢ SAP FI User.

Computer Skills

    ➢ Proficiency in MS-DOS & Win 98/200 XP Operating System

    ➢ Proficiency in MS-Office Techniques.

Working Experience

· Worked in the accounts department at the Chennai headquarters of “The Professional Couriers” from May 2002 to April 2003.

· Worked as Audit Assistant & Accts Assistant in the office of Mr.Abdul Rahim. Chartered Accountant. Chennai, From May 2003 to April 2004.

· Worked in Sysmantech as Accountant. From May 2004 to Nov – 2007

· Working in Tecon Ltd, Sharjah U.A.E. as accountant from Dec – 2008 to till date.

Job Description 

· Posting all Cheque receipts & Cheque Payment vouchers in SAP 
· Reconciling of Customer A/C & Vendor A/C

· Chasing for Payment with the customer. 
· Preparing Letter of credit documents and all type of export LC handling.

Maintaining of Records

· Day Book

· Bank Book

· Sundry Creditors & Debtors Due Payments Register.

·  Recording of purchases, Sales, Payments & Receipts & all Bank Transaction using   tally.

· Efficiency in preparing final accounts ie. Trail Balance. Profit & Loss Account & Balance Sheet using Tally.

Personal Details

 Name                         

    : M .Habib Mohammed

Fathers Name                    
    : J.Mohammed Nazar

Gender                  

     : Male

Date of Birth                
     : 13.09.1983

Languages Known         
    : English, Tamil & Hindi

Marital Status


    : Married

Nationality                

     : Indian

Passport Number            
     : F7923433

Visa Status         

     : Employment Visa till April, 2011
Declaration

I hereby state the above mentioned information furnished by me is true to the best of my knowledge and belief.

Yours Sincerely,

_____________________
M.HABIB MOHAMMED
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