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Objectives      




         

     
  


To work in a professional and pro-active environment leading to job enrichment and personal fulfillment also to pursue a challenging career and achieve an exceptional dexterity in life .To learn and grow with the organization with a human touch and high self esteem.

Skills                                     







· Ability to work in multi cultural environment;

· Very dynamic, hardworking and ability to work under pressure;

· Having high degree of adaptability to new environment;

· Self motivated and organized.

· Good listener and good learner.

· Take necessary actions to decrease errors.

Strengths                          


        





· Dedicated and positive thinking

· Expert level computer user.

· Focused on fast outputs

· Ability for self-checking and correction of work.

· Strives for achievement of goals 





Educational Background








· Bachelor Of Computer Application  -Madurai Kamaraj University

Holy Matha College – N .Parur Cochin India

· Diploma in Financial Accounting-St:Antoney’s Accadamy

Alwaye ,Cochin-India

·  Diploma in Computer Hardware and Networking.

Jetking Infotrain- Jayanagar-Bangalore-India

 Technical, Professional, & PC Skills
  


           


· Proficient in MS-Windows, Excel, Word, Power point And Internet.

· Knowledge in Tally, Meezan (Accounting packages)

· Communicate effectively and proficient in both written and oral.

· Good interpersonal skills, flexible, honest and willing to undergo training

.

Professional Experience.
  
 










1.  Sales Co-ordinator:

 Worked with Exposure Media, Manama, Kingdom Of Bahrain.

Duration:  Dec 2010 to June2011.

Duties Responsibilities Include: 

· listening to customer requirements and presenting appropriately to make a sale;

· maintaining and developing relationships with existing customers in person, and via telephone calls and emails;

· arranging meetings with potential customers to prospect for new business;

· acting as a contact between a company and its existing and potential markets;

· negotiating the terms of an agreement and closing sales;

· gathering market and customer information from executives and my own;

· representing the organization at trade exhibitions,

· challenging any objections with a view to getting the customer to buy exhibition space;

· advising on events developments and discussing special promotions;

· liaising with suppliers to check the progress of existing orders;

· recording sales and order information and sending copies to the management;

· reviewing my own sales performance, aiming to meet or exceed targets;

· gaining a clear understanding of customers' businesses and requirements;

· making accurate, rapid cost calculations, and providing customers with quotations;

· feeding future events trends back to management;

· Attending team meeting and sharing best practice with colleagues.

2. Sales Executive :

Worked with United Gulf Business Corp.W.l.l. Manama, Kingdom of Bahrain.

Duration: March 2005 to Dec2008 and Nov 2009to May 2010.

I have marketed a variety of Storage, Display and Cooling Systems for a well established organization which improved my skills and ability to tap the market desired goals of the organization

Duties and responsibilities include;

· Develops a business plan and sales strategy for the market that ensures attainment of company sales goals and profitability. 

· Responsible for the performance and development of the sales Executives. 

· Prepares action plans by individuals as well as by team for effective search of sales leads and prospects. 

· Initiates and coordinates development of action plans to penetrate new markets. 

· Assists in the development and implementation of marketing plans as needed. 

· Provides timely feedback to senior management regarding performance. 

· Provides timely, accurate, competitive pricing on all completed prospect applications submitted for pricing and approval, while striving to maintain maximum profit margin. 

· Maintains accurate records of all pricings, sales, and activity reports submitted by Account Executives. 

· Assists Account Executives in preparation of proposals and presentations. 

3. Store In Charge:

Red Well Super Stores- Welling borough – Northampton England.

Duration: June 2008- July 2009
Duties &Responsibilities Include: 

·  
Maintain stock, supplies and inventories

·  
Take inventory

·  
Order groceries and supplies

·  
Check received stock against invoices

·  
Record prices in the log book

·  
Operate the cash register

·  
Make deposits

·  
Record visa and debit accounts

·  
Preparing database for the customers.

4. Accounts Assistant:

Al Dair Consumer Co operative Society. Muharraq, kingdom of Bahrain.

Duration: Nov, 2004 to Feb, 2005

Duties & Responsibilities Include: 

·         To receive and process all invoices, expense forms and requests for payment.

· Verify calculations and input codes in to the Accounts system in an accurate manner. 

· To maintain and reconcile the Direct Debit mandates.

· To deal with daily transactions for the petty cash and ensure that reconciliations are completed on a                                weekly basis.

· To ensure all filing is done in a timely and accurate manner.

· Prepare cheques for payment. 

· To ensure that all post is sent daily.

Declaration                                               





                             


   I Anaz Siddique hereby declare that, the information which I furnished above are true & correct to the best of my knowledge and belief. 

Anaz Siddique

Ajman

United Arab Emirates.[image: image1.png]



�ANAZ SIDDIQUE


Ajman,


United Arab Emirates


Mobile: +971-551080872


E-mail: � HYPERLINK "mailto:anuhm805@yahoo.co.in" �anuhm805@yahoo.co.in�


� HYPERLINK "mailto:anuhm805@gmail.com"��anuhm805@gmail.com�


Personal Details





Sex:


Male





Marital Status:


Married





Date of Birth:


20 May, 1982





Nationality:


Indian





CPR No:


820524255





Passport Number:


E6776066





Visa Status:


Visit Visa





Language Known:


English, Hindi, Arabic, Tamil, Malayalam.





License:


Valid Bahrain(intl) and Indian Driving License



































 Companies under Aras Group.


Aras Medical Devices & Equipment Co. L.L.C


a, Engineering Division. (Projects, Medical Gas Installation)  


b, Bio Medical Division (Devices & Equipments)


Aras General Trading L.L.C.


a, Industrial Division (Industrial Equipment, Compressors)


Beena Trading L.L.C


a, Disposable Division. 


ubai


U.A.E














