LEIZL J. MARIÑAS
Address: 901 Gulf Air bldg. Passport Road Abu Dhabi, UAE

Mobile Number: 050-1254902

Email :
 filter4ever@yahoo.com
 

PROFILE:

Almost 2 years cumulative experience in banking & operation. Retail sales and marketing, business development, computer Microsoft word and excel, and customer relations. Articulate, results-oriented and committed in achieving customer satisfaction in highly competitive markets. 

 

WORK HISTORY

Valiant Rural Bank, Inc.  

Job Role / Department :  Bank Teller (Nov 2005 – Aug. 2007)

· Serve as paying and receiving teller. 

· Familiarize with the manner of handling savings and current accounts, and all regulations.
· Manage to summarize and balance the transactions for the day.
· Skilled in all aspects of office administration, organization of filing systems, use of electronic office equipment, handling multi-line. phone systems, reception, data entry, coordinating with staff, scheduling appointments, banking, and accounts receivable.

Educational Background
Education Level:
College Graduate

 
Course:
          Bachelor of Science in Commerce      

School/University:
Colegio del Sagrado Corazon de Jesus

Location:

Iloilo City, Philippines 

Date:

          2001-2005
Personal Data

AGE:  23    
DATE OF BIRTH : October 02, 1984   
PLACE OF BIRTH:  Valenzuela, Bulacan, Metro Manila , Philippines

NATIONALITY : Filipino      

CIVIL STATUS : Single      

HEIGHT  : 5 “ 4       

WEIGHT  : 110 lbs

PASSPORT NO. : VV0572308

SKILLS & QUALIFICATIONS
· Business Communications / Process Involvement

· Customer Service Efficiency
· Operational Management / Leadership and Delegation 
· Retail / Service Experience / Research and Training 
· Proficient in oral and written English 
· Computer & Internet savvy / Knowledgeable in Microsoft applications 

CIVIC ORGANIZATONS / SEMINARS ATTENDED / EXTRA CURRICULAR ACTIVITITES

-   Effective  Customer Service- IVPD

 
