CURRICULUM VITAE

MOHAMMED ZAHEER PASHA
Email:zaheer_abbas2k3@yahoo.co.in                              
Mobile: +050 2373039

Mobile India: +919912409920
Objective:   A Challenging and responsible position where I can excel by displaying skills, talent and knowledge which will be beneficial to the mutual development, both professionally and personally.

Interpersonal Traits:

Good Communication and personal Relation Skills. Positive attitude and capacity to work under Pressure. And having ability to learn new things. Adaptable to the new environment
Experience:
Worked as an Accounts Assistant at C1DR Constructions Pvt., Ltd. Warangal. From 01.04.2006 to 30.06.2007.
Worked as an Accounts Assistant at SEA TAURAS Shipchandllers L.L.C Dubai From 01.08.2007 to 31.12.2008. 
Job Responsibilities: 

· Preparation of Ledger Accounts
· Preparation of Petty Cash Book
· Preparation of Purchase Ledger
· Preparation of Sales Ledger
· Managed the payroll of the company

· Performed accounts payable functions for construction expenses. 

· Managed vendor accounts, generating weekly on demand cheques, Post dated Cheques.
· Prepared Final accounts.

· Monitored and recorded company expenses

· Performed general office duties and administrative tasks

· Prepared weekly confidential sales reports for presentation to management
Academic Profile:
S.S.C (Secondary School Certificate) Board of secondary Education. Andhra Pradesh passed out in 1999 

B.Com (Bachelor of Commerce Kakatiya University.) AP India. 

Software Skills:

· Diploma in Computer Application from SATHYAM computers An ISO 9001-2000 Certified Organization. Microsoft Word, Excel, Access, PowerPoint, Outlook Express, Microsoft Windows XP and Microsoft Office XP Professional

· Diploma in Computer Accounting Packages from Institute of Computerized Accounting (ICA) Warangal. 

· Computerized  accounting packages : Tally 7.2 , EX   Next Generation, Busy, Focus, Wings 2000 , Goodwill, Ace, MYOB, Peachtree

Interested Areas:
Attending Seminars, Events Participating in group discussion. Reading Books, listening music.

Personal Profile:
Date of Birth


:
16-5-1983

Nationality


:
Indian

Marital Status

:
Single

Languages Known

:
English, Hindi, Urdu and Telugu

Passport Details:

Passport No


:
F2744667

Place of Issue


:
Hyderabad

Date of Issue


:
10/03/2005

Date of Expiry

:
09/03/2015

Declaration:
I Mohd. Zaheer Pasha declares that the above particulars furnished are true to the best of knowledge and belief. And I promise to be a beneficiary to the organization
References: 
Available upon request.













