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Career Objective:

Looking for a career in Finance sector where I can further enhance my career and contribute to the growth of the organization.
Personal Attributes:-
· Experienced in dealing with Cash and Accounts. 
· Ambitious, diligent and enjoy working under pressure.
· Very good team player and leader.
Professional Experience:



Currently employed with Arabian Automobiles Co., as  Cashier from April, 2005 till date.
The Job:-
· Management of Cash System.
· Remittance of cash through (ERP System).

· Handling of Forex.
· Reconciliation of Cash and Bank Ledger on daily basis.

· Submission of daily cash collection report.
· Experienced in Inventory control and management.

· Submission of Finance Company deals and follow up.

· Co-ordination with sales staff for the transfer and invoicing of vehicles.

· Co-ordination with Credit control dept. for the recovery of outstanding.

· Preparation of monthly sales report and bank deals.

Worked with M/s. Rajinder Steels Ltd. Mumbai as Asst. Accountant Cum Cashier. from June 2002 till Jan 2005.
The Job:-

· Cash handling.
· Cash book ledger updation 
· Preparation of Purchase and Sales Ledger.
· Bank Reconciliation 
· General Ledger and Trial balance. 
· Preparation and verification of stock Register.

Personal Details:-


· Date of Birth
:
30th Sep,1981
· Marital Status
:
Single.
· Nationality
:
Indian
· Passport No.
:
E 3589809
· Visa Status
:
Employment Visa

· Valid U.A.E Driving License.

Educational Qualification:-

B.com from University Of Mumbai- India.
Computer Literacy:-
· WINDOWS 2000 & XP, MS OFFICE PACKAGES (Word, Excel, PowerPoint).
· Tata ex-NGN Accounting Package.
· Oracle E-Business Suite, Exposure to Great Plains Enterprise and AS 400 Accounting Packages.
Languages:-
· Fluent English with good correspondence skills.
· Hindi (read, write & speak).
· Marathi (read, write & speak).
