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Rahina Mohammed Ameen                                                
P.O. Box 38185, Dubai
Contact No: 050 –5484507, 055 -8503077
Rahina.ameen@gmail.com
Professional Objective 

Seeking a suitable position in an esteemed organization, this can take the best out of my qualification and experience and to demonstrate my professional skills and knowledge.
Personal mission statement 

Optimum utilization of the time available at my disposal so that I will be able to learn, improvise and grow both personally and professionally.
Professional Experience 

1 year experience as an Accountant in handling various financial matters of business in India. 

Employer          :  P. Yousuf & Co.
Position
:  Accountant

Period

:  13-8-2006 to 1-7-2007(Accounting Software Tally)

Accounts receivable.

· Preparation of statement of Accounts.

· Preparation of cash flow statement 

· Follow up with reminders.

· Maintenance of payroll.

· Preparation of bank reconciliation statement.

· Maintenance of petty cash.

· Issuing of cheque.

· Liaison with Bank.

· Material purchasing 
· Negotiation with supplier 

· Costing 
Academic Record  
1. Degree: Bachelor of Business Management  
  
Institution: P.A.First Grade College, Mangalore.

  
University: Mangalore University.

	Year
	Semester

	
	Semester
	% Of marks
	Semester
	% Of marks

	2003-2004
	I
	65
	II
	66

	2004-2005
	III
	72
	IV
	71

	2005-2006
	V
	74
	VI
	71



      Aggregate of 8 semesters: 70%
2. Pre-degree
	Examination Passed
	Board
	Institution Attended
	Year of Passing
	% Of marks obtained
	Class

	II-PUC
	Kerala State Board
	N.A.M.Higher Secondary School
	2003
	       73
	First

	SSLC
	Kerala State Board
	G.G.H.S.S

Mahe
	2001
	76
	First


Computer Proficiency 

Ms Office, E.X.Next Generation, Tally, DacEasy & Peachtree

Personal Profile 

Age & Date of birth

: 21, 12-05-1986
Marital status 


: Married
Place of Birth


: India 
Nationality


: Indian

Religion 


: Islam

Visa Status 


: Husband Visa

Permanent address

: Gazal, P.O. Aliyoor, Calicut Dist, Kerala, India 

Hobbies and Interests


Reading books, browsing, music, games.
Declaration

  I declare that the information given above is true to the best of my knowledge.
